JOB NUMBER  503
LAKE COUNTY FOREST PRESERVE DISTRICT

SUPERINTENDENT OF MAINTENANCE OPERATIONS
The Superintendent of Maintenance Operations is responsible for planning, managing, and directing in-house crews in the area of grounds maintenance.  Reports to the Chief of Maintenance Operations, and supervises full-time, and temporary employees. May assume the responsibilities of Chief of Maintenance Operations in his absence.

ESSENTIAL FUNCTIONS

1.
Oversees operations relating to the maintenance and repair of preserve grounds, within developed and undeveloped sites,.  Coordinates work with other departments and divisions.   
2.
Performs recruiting, supervision, evaluation and training of grounds full-time and temporary staff.

3.
Coordinates purchases of materials and supplies for maintenance projects.  

4.
Provides technical guidance, prepares specifications, analyzes proposals, and recommends qualified bidders for contractual grounds maintenance activities.

5.
Works with other departments to review preserve improvement projects.

6.
Responsible for creating, reviewing and approving or denying work order requests and assigning work to appropriate crews in the Grounds Maintenance Division. 
7.
Plans and schedules work.  Recommends project priorities, maintains detailed records on preserves.  Writes and updates standardized maintenance management plans for each developed preserve.
8.
Coordinates snow removal operations and summer/weekend/holiday maintenance coverage..

9.
Drives a motorized vehicle to travel to different locations.

10.
Performs tasks that will require walking, bending, stooping, standing, kneeling, climbing, reaching and sitting. 

11.
Performs lifting tasks up to 25 pounds.

MARGINAL FUNCTIONS

1. Coordinates with other Departments to plan for special event preparations and implementation.

2. Assist with development of division budget.  

QUALIFICATIONS

1.
Bachelor's Degree in Parks Management, Natural Resource Management, Public Administration, or related field.

2.
Seven years of supervisory experience in parks management with expertise in grounds maintenance, natural resource management, and/or general contract experience.
3.
Knowledge of contracting procedures and practices for grounds maintenance, work.
4.
Knowledge of occupational hazards, OSHA laws and requirements and safety precautions pertaining to grounds maintenance functions.

5.
Ability to use computers and appropriate software, and other general office equipment.

6.
Must possess a valid driver's license.

LAKE COUNTY FOREST PRESERVE DISTRICT

SUPERINTENDENT OF MAINTENANCE OPERATIONS

PSYCHOLOGICAL CONSIDERATIONS

1. Ability to manage multiple projects at any one time of varying scales and to shift priorities.

2.
Must have ability to deal with people under stressful situations.
PHYSIOLOGICAL CONSIDERATIONS

1. Ability to drive a motorized vehicle.

2. Available for emergency calls outside of normal working hours.

3. Ability to climb, stoop, bend, reach, walk, sit or stand for long periods of time.

4. Ability to lift up to 25 pounds.

COGNITIVE CONSIDERATIONS

1.
Analytical skills necessary to evaluate and recommend alternate courses of action relating to project management of preserve projects.

2.
Must possess excellent interpersonal skills to effectively direct and motivate staff, and maintain positive and effective working relationships with staff, and the general public.

ENVIRONMENTAL CONDITIONS

1. Performs work indoors.  Indoor environmental conditions will include lighting and temperature. 

2. Exposure to inclement weather, extreme heat, cold, and rain.

3. Occasional hazardous working conditions when performing field inspections.

4. Performs work on computer.  These conditions include lighting, work surface height, work area and seating.
The above is intended to describe the general content of and requirements for the performance of this job.  It is not to be construed as an exhaustive statement of duties, responsibilities or requirements.
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